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(E) TTEEE R atE^E FjR TTEEE R feTE RfEER RlET 3fR EffSE3TT R HEleH afR aiET-EE EETE ERR 
R EeR EH Rf HEHH ERETI 

(h) TTEHH R FjR PCEKd afR a^HKTH R feTE RpRER RlET I 

(E.) ETEHH R 3TcFfcT TE-ff Wit afR ETEfvPTf R FjR EETRTE, TTERSFT 3fR T9Wf R f^E f^F^R 
ETET I 

R) TTEHH R EETE EH WIcH ERET I 

(D) HER aiRfE RehR Wf^R 3fR HHEREf R feTE EH f^cfR RETT I 

(Hi) HERE WEI Rt HHIclefl R RRlTsff R ETE E7T EET Rt 3fR EE: M Rt R f^E eRR EWE 
FtET I 

(?l) R fRnRf E7T ETeT fRFE Rl EHFTf R EtEHT R Re EtRf ETWT FfET, afR 
(Ff) Wrmtf^ET aiEET EfWt E^ aRH ETRFHf EH WET afR 3PI HEPf EH RfETEE ERET I 

3TEElRET ETEFT 3 

hiee etRtRi (flaftEn) eh w ark feiR eiheeY Rt ehteRi affE etR 

1 . wRf fcp-TFT Rt RcF HTEH ETRiRT (RafRET) FFff RlElt PlHfRRsId ETHER RR : 

(cF) fR-TTEFEET, Efl FETEH 3MST ETnlHTcF FlET I 

(^sT) ETERfT EETeT R arRpEJTHT 3RErT FHR/FERt HiRiRT I 

(E) RETIE /RR R EF-ft RReTE (hRe ETEEEEH) 

(h) clRfcddl EHT if EfFTgfFE 3TFTTE HE RlHTE EE W PeRRhE HTReTE I 
(F.) clRfcddl sFE if HEHJEHT 3TFTTE EE W EEEEF HTRETE I 

E) cjjeNRl ERT ETRcT RRERRTTeTE R ETEHE ETEEEf if R Wg EDIT ETHTTrffH RfEEt R El aFETHET I 

d) ekeeR ert etRet fRp etpt etR Rr Rt Riee RRtw Rt fet RreRrhcte eR Ret R e Rf i 

2. hRe ETEEEf araitcT RtETEiwar afR Riete R etRerT eR Rteer eeeR eR eeteRt Rte EEf eR RfR i 

3. RreRrttcte Riete/R^ ^ e?eteet eR eeetet eetet Rr etteRt eR ee eeRe Riete / Re R 
e?eteet eR tm 11 

4. RetRtet eRee R tRR Retfft afR eRReft R etee eRiRt (RfRtEE) R eeR RfR : 

(et) RiRfe eetRiRT R Rte RRt Riee afR eRt eetRt Rt aw arTEETEwatf R Rr arjEiEE eete 

ERETI 

(ET) eRRe ETTeT RfR eR RReRtRsTH Rt EEdRr ERET :— 

I. EtE EETRt Rt DtEER 3PEEE ETEEfFE afR EXETER Rt RteRf I 

ii. eft R Rte eRRs-teR eR RtjRf i 

hi. IRts-te afR eRe R er R ^er R Rte eete i 

(e) EE ^fRfREH ERET fR E?ETEeR ERT ERTTfRcT fRI^FE ETEEfFEf R ETEEEET afR ETEE fREFT Rt 
3TTEiRcF eRee Rt HET eR RRcR RTEflfRrcT 3fR aRIEE fRET ETTET eR I 

(H) RfETfRET EREE, EETeT RtR ET ^eTEfcT ERT RtR EE 3RE EEEt EE RrEEE I 

5. fRETEFEET/RR E^ET ETEE-ERrfcT Rt tEET Rt ^eTTEET EET ^TlRt E?E5TET ERET I 

6 . EfR fRETEFEET/RR E^ET fRRit tEET if EERsTE E^t t ET EEReE #FEE EETE tEET Rt E?E5TET 
eReti 

7. TTTEFEE: ET EE TTRlfcT (RtaftETT) eR eR R ETE R ETE ET ReR RfRt afR R ReR TgeTEfRr R esttRtRet 
ar^TTR RfRt i 
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8. fttFT t^FT Ft ukcbT FTcfF FlftfcT (starts) Ft t^FT Ft FtftFT t^FT Ft feTF TO Ft f| fcrf^T Tt 
THIHMel 10 ftF Wet FTTt Ft TTTF^rfr | FlftfeT Ft trot eft MeH FPtt f^Rjrff Ft RRliltl £TFT 
RlFfRcT fcfTFT FTTWTI 

9 . ftto FTftftr (fratrr^r) Ft trot ft ftr^ ftYff ftto Frftftr (starts) ft ftffttt ff so tiRito trrr ftrFrt 
FTF Tt FTF FFT FTTF Ml FTTfteT Ft I 

10. ftttf tcTFTt Ft 3TOST £TTT FFF FFeT FTF 3TSTFT FTTO FlftfcT (tt3tFFT)Ft FTFFFt Ft FTF Tt FTF 50 vfcTTO 
tTFTI 

11. FTFFFT Ft Pl^kH FF F^TTf F^ ftttF t^FF FT FTFct t FF^FJ^t t 3TftF[RRT FFT Ft 3TeTTFT ftrrt 3TO 
FF FF TOT Fit trtt sftF TO FTtt FTFFFt, ftRFt fttTO FF ftttF t^FT FeTTf F^ t, FTT TOR«T?T FtFT 
SlR|c|l4 tTFT I 

12. TgeTFfrT Ft Fft TO tf ftr RfTFt FF FF RtFTF Ft feTF FFTO—FTftftr Ft t^FT ejeTHT 3TTFTOFT 3T2TFT 
FFMF Ftt t 3ftF Fft TOFt ftFTF t RfTFt FTFct FF ftFFTFT FTTO FlftfcT (tt3ffFFT) Ft FTFFFt Ft 
tRfIcH Ft FTOF FT Ft FTFFF t, ct FTF’t t t 3TTFTOFT ftt?T TOt FTF FTFT?T 11 

3T£Fl4FT FTFsFT 4 

fcpTFlTEFStt Ft FF4 3ftF FTcfcF 

1. ftFTFTOST ftFTF FF ffelf^IFT F^TF FtFT aflF FF ftFTF 3ffF FTTO FTRrfrT (ttaftjFT) Ft t^Ft Ft ^FTTFFT 
3flF ?TOt 3T?FTOT Ft FTPFft I 

2. ftFTFTtFST 3Tft[FjTcTT F> FTTFPF FFFFFT FT 3icl4d Ftt : 

I. ftFTF t ftS-FT 3fR FTF FTlt 3Tl4lRld FTFFT I 

II. ftFTF FTFT 3TTtftcT ftTFF FTlt Ft ST’^FTIF TOF-FTTfttt cfFTF FTFFT I 

III. TOFTFFt Ft FTOF Ft FT5F3Tt 3ftF FFPF?TTeF3ff ^ 3T^TTFTF FFTF FTFFT I 

IV. frtFTF ^ FEFTFFF FTT ^ FF4 FltFFT Fit f^FTF ^ F/FTF5 FF4 ^ feTF 3TTFFFFT Ft I 

V. frtFTF ^ ^fF frSTf^TFT FTf^FT FTT FF4 FflFFT F^TT FFt4 FFTF RRT5FT FTFFT I 

VI. frtFTF f%S-FT 3TtF FTlF fefF FTF^RT sftF FT^S-FT ^ fefF f^FTFTKTST F?T FTFTfM FtFT I 

VII. frtFTF f^FtM, FFFTFFT 3flF FFffFFt FFT f^FFttF ^FFFTTeTTT Ft f^fir fttFTFTHTST F?T FTFTF^t 
FtFT I 

VIII. frtFTF FFTF FF TTFTefF fRfT I 

IX. arf^TFT, FTF^fF FFTer Ft^, fterf^TFT fRfF sfR TgFTFfrT F"TFT Ffft ^ 3PF FFTTf FF PUFIFH FTFFT I 

3T£FT^?T FTFsFT 16 

OTFTFTFT Fft Fief' F^TT FFTf—FTeTTF, FTefclf, FxITFlRlTF F^TT Rl^FRlFJMF Ft vtFtFF Fan FT^Ft Fft 

Pl^Pld-Ff^TFI 

1. 3TTFTFttTT/T?T5ff ^ FF^t Ft 3TTFTFttF FfYFTF Fftt I FT^FT 3TTFTFttF FfYFTF ^ FT^ WFTFTFT Ft FTFT?T t 

Fit FFTF—FFTF FF 3TFTTFRTFT FlRffeT sFFT 3TTFRFT f%F I 

2. 3TTFTFttF FRFTFt/TJTFTFTFtf ^ T?TFt FTT, RRfdFl Fft FFeTFTFT ^ 3TFTTF FF F^FT f^FT FTTFFT I 4 TO, Fit 
3TTFTFftF FRFTFf/TOFTFTFtt ^ F^FT Fff TTTFT FTF FTF, ^ ^fF 3TTFTFttF TOF c^f ^ FTFFF FFt FTTTFt | 

3. R^c|Ri|MF ^ RrFTFT FTF Ft TJTFt Ft FTT4 FftFF ^TFT FFTF—FFTF FF RFlfRcT FJeFT FF ’JFcTR FTFFT 
tFTT FFT FFtt FFF tF 3TTFTFftF TOF c^f ^ FTFFFt Ft tt ftFFftFTTeFT Ft FTFf FftFF ^TFT FFTF—FFTF 
FF fterfftcT FJeFT FF FFcTTF FTFFT 3TIFFFFT FtFT I 

4. FotFT 3TTFTFttF fRtTF Ft, ftFFftFTTFF ^TFT ftetfRcT tftlFF FFT ftFFt Ft FFTF FTFFT ttFT FFT 
FFTF—FFTF FF ft?FftFTTeTF Ft 3TTFFFFTFFJTTTF FF^F FTFFT ttFT I 

5. FFtFT TOT:FTFt TOF Ft TOFTFTFT ^ RRTFf Ft 3TJFFT tt FI^IITTH FF 3TFFTefF FTFFT ttFT I 
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6. EfteTT WETETtR Rt EcHETTR WHTE PlMfelfRld f^RTHt ETTT E^llRld FfRt - 

(R) EfteTT DldMKll eR EHEFfR T5T5H3Tf eR eRRRR R fefE RR fRl TEE 8 EFT TTTHFE TTHFTTT R EERRcT 
SMl RtET I 

(tR) EfteE WldMKH Rt EcFETTR WHTEt eR ETH7JET EW R TfRETT/EEEEET R fRd EET FFE EPJErRcT fRRf 
R TEE 6:30 eR R RFf REFT wR ETHReR TT fRefR eR EE RRt fRR, EeR RReF/T«TFRe 

3Tf$rHFFF ETTT felfRld EEHfcT Rt ERt RRt I 

(E) EfteE DldlclKI Rt fRfHTTR WHTEt R RTTRfE>/fRfRcF EfRHTEET, T«nRtE FffRHTHEI eR ETfRcT eRR EET 
ETtR WHTfRH fReitRcT ETREE EE ET RtEEEER I R ETREE TTEfRcT WHTETTT R EEETlRfEI (TTTETER ElRE 
eR FffRTETT if TET FTpR/TRif I 

(H) R WHTE, fR tRReETR EHfR EEET FFH R-T EETEt Tt EH? FRt R fefE EfteE WHTETTT Tt ETET FIFE 
EIEcff t, R, WHTETTT Rt EEETlRfEI HtRe/HtRe Rt ^jR EEHfcT ETET EhR R ETE Rt WHTETTT R ETET 
FE TfRRt | 

(h) EfteE WHTETTT Rt fRrft iff FFTHTTft WET eR, EhR EW if FffRpT eR EETTR Rt ETJEfcT eR! EtRt I 
EFfRtRt EfteE fRRTETT R RReE EFTef if, WET EtRe TT TFfR EH TTEFfr t FftT EERt TTHjRR RtR ET 
ETT EfteTT fRRfETT eR WETETTT Tt TTeFE TTTHFE TTETETT if EE> ftE TEfR Rt EEHfR fRcf TTEEfr 11 

7. ETFFF ETEFRFt ERTTT EE EET EtEfTE ETeFffrT ETTI R^dRlEIMd R RlEFFf if Tt RFl EFT R EhRfTG R 
fefE RfEERWTefE Rt EEE EREE ETTT TTEE-TTEE ET RfRfRE Ecff ^E RfEEEf R 3EETT Rf^EE RlET 

feeeti 

8. ETEfTE 3EETTfrq eReT R FTJETTTE Rt EETE TTsR R fefE EE TlR FfRfEETf EE EEFT HET EERRf EE 
RReE eReT Fit ReeReTFTE R ^gEFlR ETE, eR TffET EET 11 

9. EtEtTE EE EE7 EEEEEel Re EEf R fefE RET HET RRfTE ^E: R^Rd R fefE eRe RfET I 

10. Rette ipR eet ^RET3ff R ftRieeR/eeiett Rif fR REEREfTEfE eeR-eRee TFTE-TFTE ET 
fpjRRcT eRR i 

11. RRte ReeRettefi eeR eRee ettt RRRe etR 3frr RReR R ftpet et ReeRwete R eteieRt ettt 
Re eR R EeRfTET R fefE Rf^ETT ElRR EE THEFT ETET eReT I 

12. EfETTE R ETTI RnfelfRld FfRfEET RR- 

(El) FfTETTftE ERTTT R FPJETTTFT R RRff R EEET R EEETEE EE THEFT RF EET ^R ETEEft if eRReRt 
R FT^TTTT 3TTEEEEEE EWt ET TTFEERfF FP^TTTFEETET EeRetR EhR EE FfRfEET I 

(TsT) FTeF EETT R 3TTEFRE eRtTT R 3RfRt FTtFetR WETETTff R TFET EER EWtR, 3ftT:ETRTEt R 
ETeEFE TTER EEEt EET Ff^TTTFT EE RRfEFT EpR EE FfRfEET I 

(E) TTEE-TTEE ET WETETTTt R RfRfEFT EET ElRR, EeRttRR HET TJTEt R TTeR R eR TER EE 
FfRfEET I 

(e) wetettt R RteR R FrgTTTT fRrft EfRRi eR wetettt R eetR Rt e^jeRt eete ettR ee eRteet i 

(h) EET EE:ETTR T?TE eR WETETTT TT RfEERfT ETtR EE EtRe RR TTftcT, WHFEcF EeRe# EpR EE 
eFteet i 

(e) ETT:ETTR wRf ETTT RTT R fRef EE E/EdFI E EpR Rt RsifcT R RTT TTERt ^fRlT3R eR fReffRE EpR 
EE EfRfEET I 

(sO cjjcHOfR R 3frfREFjR EjRTEE R THE ETETTRe HfRTTT EE HEP: EEtR EtT eR Rdlfeld ETtR EE 
EfRfEET I 

(e) etettRe eFttR/wetettR R etRR ee eheeet tRieet ettR ee eFteeR i 

13. EtRrTE ?E f%Et R fefE ErTTETRt EtHT- 

(R) ETETTRe HfRTTTt R E3ETTR HE HEtET R EgTEFT eR EETE TTIET I 
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(FT) 3TTcTRfm fRtTT Tfff TIFT^, TTfR®f FTF&ff TFFSFTT, fTFTfr, FTFF, TFFSFTT-FFFR cT2TT TTTFRT 
TTTF-TTFT^ TFT TFTTeT F7IFT | 

(F) ^TF cTSTT ch^lRill FT TFFT-FKTFTf TFT RRfcFT TFTFT I 

(f) mf^r T?ftF Tffr fjRftt crarr ^ft, ffTT-TTFnfr fft FTFfr ^Frrfc ft f^ff ct^tt / ststttt tIRtf 
TTTTTFFf TFT f%TTTTT fcbdl4 (Stock balance) T^MI I 

(^) TFTF TftTTFT (Stock Register) cT^TT STFjfcfFFfaff Tf TTFF f%eT FT TFTF Tff?TTFT ff TTF£ FT, TFT 
TRillOH FTFTI 

(f) 3R-STT^ 3TftR 7 f 4 Tff <FF FFT TFTFTf'jTF TFTFT I 

(sf f^crfrUTTera Tff T^TT-cbftiff Tff TTTF TTbFil FTTcf |TTt TJTFTTFRff Tfff 7TFF TJTaTT FTFT I 

14. TTofF FldMKT TFT FF F^F fTFT, FfT R^c|Ri||e|i] FT ^f Tff^ RTaTF #TT cTS-TT ff^ffdldd FT TfTcTFfcT 
sTRT cfF FT Tff FTFFTFr Tff f^tr ff ?c|ff dldd FT^-F^FT ftTT FFF-FFF FT RFltRcT Fcff Trrf f)TRTFf 
Tf 3TTFTT FT f^TFT fffFTT dl^ll I 

15 . tttf WFTTTfRT ^ 3TRTFFF 4 F^F fFT 200 FTF Fff | 

16. FFfRS 3TTTTFFFFT FFf FT Ffc 3TTTTFFF FT FT F^Ff rf ff Tff^F F^F, ffTT FT^F, TsTeT (sffTFT) FT^F, 

TTTFRT TTFTFaT FT^F Tf) f^F fRTF TFT FFFT 11 

17. FT^F FTf-F^FT FTTT FFF-FFF FT RrFTRF FTF^F FFT FT FFFTT 

18. FT^F Ft) TT1FFF F)F FT 3TFf FTFfeRT—FTeT ^ FT^F 3TTFTTT ^ FFFT 3TTFFFTF FfFT I FTfFTdT Tf) TTFFT 
Tf TTTF 3TS-TFT Pl^Rd ff FTsltTTFfl Tf FTF FT^F FTT 3TFFT 3TTFTTT TsTTefl TFTFT 3TTFFTF FfFT I 

19. 90 f^Ff ff 3?RfTF STfRt Tf f^ftr FT FFT Tf F?ef FT^F Tffr 3TFFT F3T TFeft TFTFT 3TTFFFF FfFT, 

FTF FTF FTTrf F3T FT) FFTF FTI^ TTF£.?T FTFTTF F?T THT^R) FT TgeTFfcT FKT FPJFfcT FFTF F^t F?) FTTcfl I 

20. FfrfTTF FTTT TTFF-TTFF FT FT, FT^F, FTFTTF T^ F=PfT FTRlFFTt FF FFFlF fRt[ | 

srfcrRFF, FTFTTF FNT fTf^FF FTRRFf/TFcfrjfr T^ f^ftr Fl^ FT FT^F- 

(TF) FTFTFTTT T^ afFiFTTfl FTFT FT TFTTSF, TFTT2FTFT FFT ^flFTf^ TTFtfT TFFJFT TTftF TTIFPF TTTF-TTFT^ 
FFT FfFR Ffr T3TFW T^ f^F FrKFl4) | 

(FT) FT^F, 3TF:FTTfr FTF FTF, FTF FFTF FF 3FJFTFF TTFtfT RrTFT FFT fRfT Tffr FFTF 

TTFFT ^RrRFF fRtT | 

(f) FTFTFTF T^ FSfr TFT RrfTFF FFFT T^ 3rR[TFTfr I 

(f) ftftftf t^ Fnfr tftf—TF ernr ft RrFrer fftfr t^ f^rq ^fff fft thi^Rf^ tft ^ ftkfi 41 i 

(f) FT^F, 3TF^ TFT4-FFTT T^ 3T?FtF FTI^FIel STFFTTfr FTFf FTF FTFTFTF F) RriFT 3 T^TTFF FFT fRfT 
Tffr FFjrfsTF/ tWiRTF TFTFT ^RrRFF fRtT FFT FTF^ TFT 4-FFTT T^ 3T?rrfF 3TT^ FT^ 3TF:FTTfr FTFT Tf) 
F,c 4 f^K arjFTTR-FF FFT f[FRt F) TF?T FTFeft ^ FlrflTF Tffr doFId TjRTF fRtT I 

(F) 3TTRrTFTf^TF TFTFT FFT 3TF:FTTfr FTFt Tffr TTFTFTaff (FTT ^F^) Tf) f^F, nR)Rd, TTFFTFRr (FFf) 

4 FTFTFTF-TFTFterF ff FFFRT T#4 I 

(T?) STF^ TFT4-FFTT FT TTfFRFF T^ FTFTFTF Tffr TTFfcFFf T^ fRtF TTF-TTITF FF FJTFFT FT TTFtFF Tf 
feTF FcTTFFfr I 

(ft) ftftftf t^ Faff fft 3rfcrf2T Faff ft 3 ttfff fft F 44aFT tfxft i 
(?T) 3fF:FTTfr FTF-Ff^TTFT FFT 3TfcTRr-Ff^TTFT FT RnffFTF TFxfff | 

(ft) 3TTFFFTFFT F5^ FT, 3fF:FTTff FTFf T^ 3TfcrfsT F7f 3 tRttfFF, 3 f^Ff FFT FTF^fTff 31^1% I 

(f) ffrrft 3TfcrRr Tffr 3 TFTRttFF FTF FT FSbf T^ TFTTF 3fF:FTTfr FTF FT ffRkF 3T3?TTTTFTTFTF TFFfFT^r 
TF^f I 

(F) 3TTFFFTF Fff FT SRTFTTff FTFf T^ Faff ff FfF^f FTeTTF^f FFT FF Faff Ff ^F: TsjfeFf Tffr 3 TTfTT ^ff I 
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(e) fR< 5 cTT^T R W# FFjR REFTER DTE fR Pi ME Rid FWt fR F>l4cllRl fRR RtE 

(R) ETEE-ETEE FE FETR R ETFETE ET FTeR-Rft EE 3HE ETTfR-ETTETE FE TELNET fRR EET EElRt 
EEWE FIETR/FFefR EET 3 TRtRfE FeRfE FTFT FEET R feTF Fe4c]|R| fRR I 

21. FtRe PngFE fRR eR RTEFT FE 3TFFEFT EETRS R xj4 3TEETFE R fsETT eRTFIE eR FtET I FtRe fR 
DeR EE FTfR R feTF ETFRE FE *jR STgETFE 3TfRFT4 RET I 

3TSEtR?T ETEsFT 17 

DTEt FTET EEFTTETE R EHXFFE EET pRdPlGIdAi R FTEfTJ?TTETFT Rt PlijJRd. FhR—FEETF EET 

HEEFTReF ETF'RtE FTFHTE 

1. Ef^TTEH STeRe" fR?c|Pdldi| R WE FE EEE 3TTFEE EET cEfReE WFETE FE fRRteFT FTTfReT FTET 11 

2. RefRETTETE FTET ETEF-ETEF EE FETE EE PfFEt FE STEFTeTE FIEET fRfi DIE FE FeRe FTET EET 
RrEFRWTETE FTET ETEE-ETEE EE FETE EE ReET EET PnleilRld Rt fREElRt FIEET Rt fRfi DTE FE 

feRe Ret- 

(fR fRfi DTE fR 3EJETETE FETE EFHT RET EET ElRt FTeR EE PEE WFETE FIEET EEFE FeRe RET I 
^EE DTEt fR, fRRE EoF ET, EfteF DTETEt R ETTE PEE WFETE E^ WT FEET RET I 

(EF) fRR DTE, EE EETEt EET RR R eR FTTFET RtR igeEJETTETFI FTET DTEt R IRf FRFT-fRfRF RRe 
R hdl EET R I 

(e) EEft DTEt fR cgdl^lKHcF FTET FTTR EREE EE EfR FTET EFHT RET I 

(h) Rh DTEt FR EREE EE EtR |>3TT t, EeR feTF ETFEEFETT EER EE 3TFET EREE EE fR?FfRFTeTF 
R FdlgEKHF 3TEFT EER fRetRR 3TEFT ReRtFI 3TEFT FEEFHeTF R fRetRR EET 3FE ^eR 

FiRd4t fRetRR R ere fetje feet eRtftR Ret i 

OR EfR RtR DTE, EeTE FFFTE 3TEFT ER FETR FE RfR ERT RTET t R EET EPgETETETRFI FiRfR ET 

^jeeet Ret i 

(e) eReE EE Rr EtR EE fRETsff fR ETFFT cgdl^lKHcF fR EEFTeT EjfRcT FIEET Rr I 

3. ratter Re R 3fe RtRt R RRRfh Rrt fRR ETTRfeT RR- 

(fi) eeReRt R eRteReet, Re ee feR R Rteee ETefEE eeft eteeftR eeft efteReet I 

(ET) RET 3TSTFT FEEteTE 3TEET gEEFEdE STEFT EETETE EET ReT R RfTE R cEFETE EETE FIEET I 
(e) RtSTfR ET 3TRlFdRiR R RRRt Rt STFRefET I 

(e) RwRettete Rt ReR Rt ttfee Reft steft fteefet eRReRRRt steft fteefet R RRRfe see 
eRRRt R Reh fftfte et '^Rfete i 

(R fRTET Rf FE fREtt Rt FFEE FE FFTFTE ET 'gRFFTE ET FPgRE ETTeR FE FEPE I 

OR RffRettete R Rtefi steft ffRetR steft Frfcrfsr R ette fREtt Rt ffee fe fftfte steft 
^Rffte i 

(d) fRFFfRETeTE Rt EtFfRr fR RR FfFTR, F^F FIeR 3TEFT fRgcT FEjR FE FEEE FEET I 
(ft) efRfe R R fRRt Rt fee R Rtf ^etet fR efiettet i 

(3?) DTEt R Re ETEFI cFEt EET 3TFTFTR FE FETE FIEET I 

(E) DTETFTET R 3TE:FTEtt DTEt FTET FFTETE, 'gRFFTE EET/3TEFT EFFF FIEET I 

(E) cgdTgFTTETFI FTET DTEt R feTF EEpff 3TEFT RR R FTTET I 

(E) cgdTgFTTETFI FTET FTTR fRET EET FtRlE FE E EETET I 

(E) 3TTFFEFI RR FE fRFFfRETeTE R igeEgFTTETFI EET 3FE FRETfRR R ETEE FREE-FE FEEE FWt 
EET FTET FIeR R EET FIEET I 
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(r) Wpj Tf TT4f4cT 41 91414(4 cTSTT TFl4 TF7TTT I 

(d) 0^1 ’-ft <4l$ ^TT 0l4 TFT'TT vFt TR TJT5T t£ f^fT? FTTrIFT '141 4lcTT 4 I 

4. 3T9/TT7H—49" TFT 9141 9T9T W BF9 STefc^, 9f47TT 4 94?T TflrRET 7T2TT / 3T2TTTT f4RTTT9 #4 T/g cFT 

9TF9TT #FT| 

5. df4 cfrrt W9 eFTTdFT 15 1441 TFF T^F 9T RF ^ 344tF TFSTT34 4 fsRT TJTRT 4T 3Fjqf4eFT 9T9T FTTTTT t, 

cfr 97T OTd TFT 9T9 14^14^1Mil Tl TFTd f^TT RF/fTI cRTTf^T TR 4499 9971 Tf4 Tf^fcT 97 9 cF l|Ts|c|| 4 
TfT 41d7 f^Tff^cT 9/9 94?T-7]eTF TFT 9/9d"H TFT4 97 9T9T TFT TT^FT I f44rf4d 3944 FT iRdld 

97T Mid /Midi TFT y c|^| d41 f49T FTF/TT I 

6. cTsrrf^r, 4141 wft tft 4ttt 4^ tr tff 941 f49T rf/tt tr tff f% 9 tt 3ft4 rttr tft 3rttt 9 f49T 

RR I f44j 3T9/F7F9F9TF TFT99T41 TfT 4l7T9 41 f4Rf4RTeT9 t£ TFePTfrf TFT 4 f 4 99d tfT f^efftfcT tft4 7T 
TFT T JTT 344FFT7 4P9TI 

7. 4tT W9 T^ 7T4eT 4 3T9/TTTT9 cT^TT 3T9/TTTT9TT9TF cFl4c|l41 7T 7f4f4[9 TT41 7ll4d4l TfTR9f4r 4 f4ftcT 444 I 
9944 9944e4cT TfTR9frT 3Fl41 7T979 3TSRT TfTM *|14d41 14^1491199 4T TFRFJRTTFF 3T99T 3^TIITH 
74444 3TSRT lfbi|l41ei 74444 4 9RTT9lf4Td TFT TTTFrT 11 

8. f4Rf4?TTeRT Tf4 TR 3^TIITH-744f4 4 f 4, f4T7T4 RnfelRsId 7R79 4r4 : 

(TF) TFFFTfrT, Rl 744f4 t£ 3TE9ST 4r4 I 

(TsT) 9% TfTR9f4 

( 9 ) wft tfrtft arf^WTT 
(4) t4t4ts 

(r) TT4r 7FFT9 9971 

4) TgRR/TTTTTF, Rl TR7FT—TTf^TT 4PFT I 

9. TgFFTf4 4 PlilHI^THK TTFTT Flf^TT TT^TT f^E-TH T^ aTJTTFT 3ld,TIKHH 7Tf4f4 f4?c|f7]i|le|i| T^ TfTFTT T^ 
3T^TTTH 7RE4 TTSTT tTRTF ci|c|g|T FRe 4 TT41 RF[e4 TFT WH 4411 44 3FT4 f4r[4 argTTTT 7Tf4frT 4 
FTTT tM OTF tf! cl^gd tft 4 Tf4 ^Tf^FcT 4411 

10. TFTtJtft 444, 44 f^RTR TTTTT/41 RT TFT4-TJTTRTT 4 eiT^ tft 4 4 TT4&T 4 ^T^cFT ef4 TT^TT 4 TT41 f4rTF 

3f[T 3TR 3TT4?T, f47TTf4sneRT 4 OT5TT 4 feR TTTE3 TTFf4 #4 I 

11. 3F3?TTTH 744f4 t 4 f44rr 3TfrPT cT^TT ttTE 3TTFT4 4f4 I cRFR 3FTTTR TTRFT Tgr? f4«rfrR4 4, 3TF/TTTFT 
TTftfcT 3FT4 f444f 4 ^HTIcldlcFH Tf4 344 tft4 441 1 

12. TTFTTT TTF7TT—TTTRT 4 W TRTFf 444 4 t^TFT 4 Wp Tf44 I 

13. r^clftglleiil TFT TTcF TgFTT^TTTTTF FTTT 4 TgFF44 ^TTT f4?c| 14^1 Mil 4 45^4 4 4 4 Pl^<Td 4RT 
FTTwr 4r /TilRF'd 4n4TTT 4 tr 4r 414 41 4nrr i 

14. TgFTT^TTTTTF T5T5TT 4 44 SI^IKHH TFTT/ FTs[ 4 TgFF44 ^RTTT Trill 744cT4t TFT TT44T TFt 4 TFT4f 4 
tf4t4t t4t rfht tf/fti 

15. TFeTTF/TTTTTF T^ W 44 Tf4 TFT T/F TFWfeRT ^FTT TTS-TT TgFTT^TTTTTF f4^f4TT 4 14^ 41 3T4cTT 7#FT I 

16. TgFTT^TTTTTF ^T TT41 WT TTSTT 7^TT34 t 4 gcF4K 4f4 14 f4 TFt4-t44cR TFR-Tm 97 QT-^HlRcl Tf441 I 

17. TgFTT^TTTTTF 3ld ) TIKH-744f4 4 t t44tt 4f4 TT^TT Tfg 744f4 Tf4 4^4 TFT trWt cf44 I 

18. TgFTT^TTTTTF TJWFTTJFTFTTTFl cRTT W9TF TgeTTJFTTTTTFl ^TTT W9cTT TTFTT Tf 44, RT TgFT9f4 ^TTT 44 t Tf4 
t4 TFRTTFTFI t 4 feFT 14 ^4d f4R Rt /f4 I 
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19. EET ETETEET ETelFJETEEF EH EFPP Erlf cTET EJPlET3lP R EWTE RlR f^E# wP-eReH, 
ETEE-ETEE EH EHEPf^H eRRI I 

20. cJodl^lKIcF R RnfeiRsId Wp~<E RfR- 

(ET) f^HpP Rl EEEH R ^IIEH-EH R ETER E71 WET 3 RET cT&TT ERR-EftT R 3TH;HTTH 3TTEEEET RR EH 
fRP ETEeff *f doElcH cp|4dltPP WET I 

(El) DTH-HfgETE *f 3THHTTE1HEEET ETHTEHE E?f RfHHFpP WET I 

(E) cilRddd ET HTTgffRF 3(^IKTd41ddl RP JI Pel Rl f^RTT E?1 HpETETE EWl R WpEE Hp 3TTEEEE7 ETEHTHP 

eR RPldRld w4 R fefE HpfRHT, 4d|c]41, RnpET HlRP w4 ReI PlWcF WE EcjTET I 

(e) 3T^TTEE-EE RP EEET Hp HTERiET HTHfRlET ETSE wRfET WET, EEFTP W geETW WET cTET eP4P 
ETE EE DTE e 4 f^E Wp ElR EE RP HfpET W fRRn / HTHTjfcl WET I W Wpp 3TTEEEET R ETeTTgETHTET 
ETEfPTcF EJ^EETarf e 4 ETefEfcT HET 3FJETHTH HTRrRr R HTE3T DhR RfPe R feTE HHdET eRhT I 

(R REPP DTE R f4w 3TEETTTTETEEF Eh4htR Wp R HTEHcT 3 TtR?T eRP WET I 

(E) ETeTTEETTEEF, RrEERTETETE ERHTH *f EHgH gE WHET R ETER *f HEFppE HUE EETTHTH R HTTE 
ETTEHTHE EETE HEFf I 

22. cgeEJETTETET E?f Elf4dET : 

(ET) cjoell^lKTcF EgETHTH EE R ETEeff if ETcHERt ETET HfERfcT f%E Wp EE EEET f4Rfl—3FE eRvT 
sTfET HjRlET 1%E ElR EE 3TEET HHE HTsTTH Rw HTEETHcT EhReRP EE 3TRiEtRP EpET I 

(ET) cgeEJETTETET 4P4P DTE ETp Ep ETW RP 3 TeRt R feTE Plei'Rd EEET Pi ME Rid EEET ETEE-ETEE EE 
RePR?T 1%E EE ESp-E5 e4 RR EH eRiEtRP RfHT I 

(E) ^geEJETTETET EPgETETETEEET EhReRP R HER ETEeff E EfET cgefTgETTETET ETT EEp EplEEE 4fE P ETEE, 
WEETE W5 EPP 3TTEEEEEE ePp dP EE EgETTEE ETPrfrT ETp EE^EET EEpETpf P fefE EjRlET eReT I 

23. cgefTgETTETET 4 3FE e4P EE4 eRR PntR PfE EEEEf ^gefEp ^TET ETEE-ETEE EE fRRPTET fpET ETTEET I 

eP. (Rt.) etejePPe eete, RRPe eeRetRP (eettete) 

[P 5 II9H—III / 4 / 3TEE. / 09 /14] 


MAHATMA GANDHI CENTRAL UNIVERSITY 

(A Central University established by an Act of Parliament) 

NOTIFICATION 

Motihari, the 30th August, 2016 

No.ll-l/MGCUB/GA/2016/1131. —It is notified that in exercise of the powers vested in the Executive Council 
of the University under Section 28 of the Central Universities Act, 2009 and Statute 37 of the University, the Executive 
Council of the University has made Ordinance No. 2, 3, 4, 16 & 17 of the University. 

In terms of the provisions of Statute 37 of the University, the aforesaid Ordinances reproduced as under, have come into 
effect immediately after the approval of the Executive Council. 

ORDINANCE NO: 2 

APPOINTMENT, FUNCTIONS, DUTIES AND RESPONSIBILITIES OF THE DEAN 

1. The Dean of the School shall be appointed by the Vice-Chancellor from amongst the Professors in the School 
Concerned by rotation in order of seniority. 
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2. Provided that if there is no Professor in the school, the Dean shall be appointed, for the time being, from amongst 
the Associate Professors in the school by rotation in order of seniority. 

3. The tenure of the Dean of the School shall be three years or till he/she attains the age of superannuation, 
whichever be earlier. 

4. The Dean of a School shall be the Head of the School and shall be empowered to convene and chair the meeting 
of the School Board 

5. The Dean of the School shall be responsible for the conduct and maintenance of standards of teaching and 
research in the School and shall: 

a) be entitled to such allowances and amenities as the Executive Council may approve from time to time, 

b) provide effective leadership and guidance in the policy, curriculum planning and implementation of the School 

c) be responsible for overall coordination within the school and also coordinate the conduct of exams and award of 
the marks sheet; 

d) be responsible for overall performance and discipline of the school. 

e) be responsible for overall administration, upkeep and maintenance of all the buildings and properties under the 
School 

f) operate the Budget of the School. 

g) be responsible for the records, furniture and equipment’s under him. 

h) be empowered to remove the name from the rolls and readmit a student in the School concerned. 

i) be empowered to withhold the Hall Ticket of student of the School for valid reasons, and 

j) exercise such other powers and perform such other functions, as may be delegated or assigned to him. 

ORDINANCE NO: 3 

CONSTITUTION OF THE BOARD OF STUDIES AND TERMS OF OFFICE OF ITS MEMBERS 

1. Each Department shall have a Board of Studies comprising the following members: 

a) Head of the Department, who shall be the Chairman &Convener 

b) Dean of the School concerned or his/her nominee 

c) All the Professors of the Department / Centre (ex-officio members) 

d) One Associate Professor of the Department by rotation in order of seniority 

e) One Assistant Professor of the Department by rotation in order of seniority 

f) Two teachers, from amongst the faculty members of the University belonging to the allied and cognate 
disciplines, nominated by the Vice-Chancellor. 

g) Two subject experts, not in the service of the university, to be nominated by the Vice-Chancellor. 

2. The term of office of the members, other than the ex-officio members i.e. the Head of the Department and the 
Professors of the department, shall be three years. 

3. A Teacher of the University Department / Centre shall cease to be a member if he ceases to be a teacher of the 
concerned Department / Centre. 

4. Subject to the overall control and supervision of the Academic Council, the functions of the Board of Studies 
shall be: 
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a) To approve subject for research for various degree and the other requirements of research degree. 

b) To recommend to the concerned School Board: 

i. Courses of studies and appointment of examiners but excluding research degree 

ii. Appointment of supervisors for research. 

iii. Measures for the improvement of the standard of teaching and research. 

c) To ensure that the curricula and syllabi of various courses offered by the teachers in the Departments are 
periodically reviewed and continuously revised and updated. 

d) To perform such other functions as may be assigned to it by the Academic Council, School Board or the 
Vice-Chancellor. 

5. The Head of the Department / Centre shall convene and preside over the meeting of Board of Studies. 

6. In case Head of the Department / Centre is not present at any meeting the senior-most member present shall act as 
the Chairman for the meeting. 

7. Board of Studies shall ordinarily meet at least twice a year and on such occasions as may be directed by the Vice- 
Chancellor. 

8. Notice for a meeting of the Board of Studies, other than a special meeting, shall ordinarily be issued at least 10 
days before the day fixed for the meeting. The rules of conduct of the meetings of the Board shall be prescribed 
by the regulations. 

9. The quorum for the meetings of the Board of Studies shall be 50% of the members of the Board of Studies which 
shall include at least one outside expert. 

10. Special meetings may be called by the Chairman at his/her own initiative or on a written request by at least 50% 
of the members of the Board of Studies. 

11. In case of special meetings called at the request of the members, no item other than those notified in the Agenda 
shall be discussed and that the presence of all members, at whose request the Special meeting was called, will be 
essential. 

12. If in the opinion of the Vice-Chancellor, it is not necessary or expedient to convene a meeting of the Board of 
Studies to consider any item and if he considers that a matter could be disposed off by circulation among the 
members of Board of Studies he may issue necessary instructions to that effect. 

ORDINANCE NO: 4 

FUNCTIONS & DUTIES OF THE HEADS OF THE DEPARTMENTS 

1. The Head of the Department shall be the academic head of the Department and shall convene and preside over the 
meetings of the Department and the Board of Studies. 

2. The Head of the Department shall under the general supervision of the Dean: 

(i) Organize the teaching and research work in the Department. 

(ii) Frame the time table in conformity with allocation of the teaching work made by the Department. 

(iii) Maintain discipline in the class rooms and laboratories through the teachers. 

(iv) Assign to the teachers in the Department such duties as may be necessary for the proper functioning of the 
Department. 

(v) Assign work to and exercise control over the non-teaching staff in the Department. 
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(vi) Be responsible for the coordination and supervision of teaching and research in the Department. 

(vii) Be responsible for the records, equipment and furniture of the Department and the books of the 
Departmental Library. 

(viii) Operate the Budget of the Department 

(ix) Perform such other functions as may be assigned by the Dean, the Board of the School concerned, the 
Academic Council and the Vice-Chancellor. 

ORDINANCE NO: 16 

CONDITIONS OF RESIDENCE OF THE STUDENTS AND FUNCTIONS, DUTIES, RESPONSIBILITIES 
AND PROCEDURE OF APPOINTMENT OF PROVOST & WARDENS OF THE UNIVERSITY 

1. There shall be Halls of Residence for resident students. Each Hall of Residence shall, consist of as many Hostels 
as may be allocated by the Academic Council from time to time. 

2. Students will be admitted to the Halls of Residence / Hostels subject to availability of seats. Those of the students 
who are not admitted to the Halls of Residence / Hostels shall be Treated as members of Non Resident Students 
Centres (NRSC) 

3. The students residing in the University Hostel shall pay such fees as may be prescribed by the Executive Council 
from time to time. Similarly, the members of the NRSC shall be required to pay such membership fees as may be 
prescribed by the Executive Council from time to time. 

4. Every Hall of residence shall maintain such Register and records, as may be prescribed by the university, and 
shall furnish such statistical information as the university may require, from time to time. 

5. Every resident shall have to observe discipline as per the hostel rules. 

6. Women students residing in the Women’s Hostels shall be governed by the following Regulations: 

a) Women students residing in the Women’s Hostel shall assemble for the roll call in the Common Hall 
at 8:00 PM daily. 

b) Women students residing in the Women’s Hostels shall be allowed to meet only such visitors in the visitors 
room on Sundays / Holidays and other approved days from 5:00 PM to 6:30 PM as have been permitted in 
writing, by their Legal / or Local guardians. 

c) The natural / legal guardian of the women students residing in the women’s Hostels, shall nominate local 
guardian(s) and affix their photographs in a prescribed form. These forms shall remain in the custody of the 
administrative Warden concerned. 

d) Women students who desire to go out of the Women’s Hostel for a few hours to make purchases or for any 
other valid reason shall leave the hostel only after obtaining prior permission from the Administrative 
Warden/Warden. A record of the permission so given will be maintained in a Register. 

e) No Women student residing in the Women’s Hostels shall accommodate guests in her room. In exceptional 
cases of near female relations, the student may approach the Warden who may, if satisfied, permit her to stay 
for a day in the Common Room attached in the Hostel. 

7. Each Hall of Residence shall have a Provost who shall be appointed by the Vice-Chancellor for a period of three 
years from amongst the teachers of the University on such terms and conditions as may be prescribed by the 
Executive Council from time to time. 

8. The Provost shall exercise such powers and perform such duties in respect of the maintenance of discipline the 
Halls of Residence, as may be delegated / assigned to him/her by the Vice-Chancellor. 
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9. The Provost shall hold office for a period of three years and shall be eligible for reappointment. 

10. The Provost shall be entitled to such allowances and amenities as the Executive Council may approve of from 
time to time. 

11. The Provost shall be assisted by Wardens who shall be appointed by the Vice-Chancellor for a term of three years, 
on such terms and conditions as may be prescribed by the Executive Council from time to time. 

12. The Provost shall have the power to: 

a) take cognizance of any breach of discipline in the Halls of Residence, and if the circumstances so require, to 
take immediate disciplinary action in such cases. 

b) supervise the Hall(s) of residence in his/her charge in matters relating to the overall functioning of the hostels 
in the Hall, the welfare of the residents and discipline; 

c) inspect periodically the Hostels and be in contact with the Wardens, staff and students; 

d) permit stay of any guest according to the Hostel Rules; 

e) take punitive action, including the ordering of eviction of a resident from the Hostel; 

f) suspend mess facilities in respect of resident students defaulting payment of Mess Bills; and 

g) prepare and operate the budget of the Hall of residence with due approval of the Vice-Chancellor; 

h) Sanction leave for Wardens in the Hall; 

13. The Provost shall be responsible: 

a) to ensure maintenance of discipline and decorum in the halls of residence; 

b) for all matters relating to health, hygiene, sickness, food, sanitation and cleanliness of the Hall; 

c) for supervising the functioning of the Mess and the working of the Mess Staff; 

d) for supervision of the purchases and procurements of mess stores, provisions etc.; 

e) to ensure the correctness of receipts, issuance of mess stores, crockery etc. and or/the stock balance. 

f) for the verification of Stock Register and bills received from suppliers with reference to the Stock register; 

g) drawl and adjustment of temporary advance; 

h) for the overall security of the Hostels in coordination with the security staff of the University 

14. Each Hostel shall have Wardens, who shall be appointed by the Vice-Chancellor for a period of three years, from 
amongst the teachers of the University on such terms and conditions as may be prescribed by the Executive 
Council from time to time. 

15. There shall be up to a maximum of four Wardens for each Hostel for two hundred students. 

16. The Provost may, if necessary, designate one of the Wardens in a Hostel as Senior Warden, Warden (Mess), 
Warden (Sports), Warden (Common Room) etc. 

17. The Wardens shall be entitled to such honorarium as may be decided by the Executive Council from time to time. 

18. The Warden shall ordinarily be required to stay in the Warden's accommodation during the tenure of his office. 
On the expiry of his/her term or on the termination of his/her appointment, the Warden shall be required to vacate 
his/her accommodation. 





[’TFT Ill-Ton^ 4] 


FFcT FTT TRFF ; 3FFT?TFFT 


13 


19. The warden shall also be required to vacate the room before proceeding on leave for a period exceeding 90 days 
during his/her tenure, unless he/she is granted- special permission by the Vice-Chancellor on the recommendation 
of the Provost concerned for retaining the room. 

20. The Wardens of Hostels shall perform such duties as are assigned to them by the Provost from time to time and 
they shall function under the overall charge of the Provost. In addition to specific duties assigned by the Provost, 
the Wardens shall: 

a) be responsible for the health, hygiene, sanitation, cleanliness and food of the resident students; 

b) ensure that the resident students in his/her charge observe the rules framed by the University relating to the 
maintenance of discipline and decorum in the Hostel; 

c) have the right to inspect Hostel Rooms; 

d) be individually and collectively responsible for the smooth functioning of the Hostels; 

e) ensure that the resident students in his/her charge observe the Hostel Rules properly and maintain discipline 
and decorum and shall promptly report to the Provost all cases of misbehavior, indiscipline and sickness of 
the resident students in his/her charge; 

f) be available in the Hostel Office everyday at specified hours to attend to official business and to the 
problems of resident students; 

g) be responsible for the proper up keep and maintenance of such properties of the, concerned Hostel, as are 
under his/her charge; 

h) allot and supervise Hostel Rooms and Guest Rooms; 

i) check the Resident Student's Register and the Guest Room Register; 

j) permit stay of a resident student's guest up to a period of 3 days, if necessary; 

k) take disciplinary action against a resident student for keeping any unauthorized guest; 

l) order double-locking or rooms of resident students and their re-opening, when required; 

m) take action for the eviction of resident students in consultation with the Senior Warden; and 

n) periodically verify the furniture and fittings of the Hostel with the assistance of the Caretaker and take action 
for their repairs/replacement for obtaining additional furniture. 

21. A teacher who has been appointed as Warden shall not be sanctioned leave without the prior approval of the 
Provost shall be necessary for a Warden to go on leave. When a Warden is on leave, his/her responsibilities and 
functions will be distributed among other Wardens for the duration of his/her absence. 

ORDINANCE NO: 17 

MAINTENANCE OF STUDENTS DISCIPLINE AND PROCEDURE OF APPOINTMENT, FUNCTIONS, 
DUTIES AND RESPONSIBILITIES OF THE PROCTOR OF THE UNIVERSITY 

1. Discipline includes the observance of good conduct and orderly behavior by the students of the University. 

2. It shall be the duty of each student to strictly comply with and observe the following and such other rules as 
framed by the University from time to time: 
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a) Each student shall maintain discipline and consider it his/her duty to behave decently at all places. Men 
student shall, in particular, show due courtesy and regard to women students. 

b) No student shall visit places or areas declared by the Proctor as "Out of Bounds" for the students. 

c) Every student shall always carry on his/her person the Identity Card issued by the Proctor 

d) Every student, who has been issued the Identity Card, shall have to produce or surrender the Identity Card, as 
and when required by the Proctor or his/her staff or Teaching or Library Staff and any other officials of the 
University. 

e) Any Student found guilty of impersonation or of giving a false name shall be liable to disciplinary action. 

f) The loss of the Identity Card, whenever it occurs, shall immediately be reported in writing to the Proctor. 

3. Breach of discipline, inter alia, shall include: 

a) irregularity in attendance, persistent idleness or negligence or indifference towards the work assigned; 

b) causing disturbance to a Class or the Office or the Library, the auditorium and the Play Ground etc.; 

c) disobeying the instructions of teachers or the authorities; 

d) misconduct or misbehavior of any nature at meetings or during curricular or extra-curricular activities of the 
University; 

e) use of unfair means or the misconduct or misbehavior of any nature at the Examination Centre; 

f) misconduct or misbehavior of any nature towards a teacher or any employee of the University or any visitor 
to the University; 

g) causing damage, spoiling or disfiguring the property of the University 

h) inciting others to do any of the aforesaid acts; 

i) giving publicity to misleading accounts or rumor amongst the students; 

j) mischief, misbehavior and/or nuisance committed by the residents of the hostels; 

k) visiting places or areas declared by the proctor as out of bounds for the students; 

l) not carrying the Identity cards issued by the Proctor; 

m) refusing to produce or surrender the Identity Card as and when required by the Proctorial and other Staff of 
the University; 

n) Any act and form of ragging. 

o) Any other conduct anywhere which is considered to be unbecoming of a student. 

4. Students found guilty of breach of discipline shall be liable to such punishment, as Fine, Campus Ban, Expulsion 
and/or Rustication. 

5. A student found to be continuously absent from classes without information for a period of 15 days in one or 
more classes, his/her name shall be struck off the rolls. He/she may, however, be readmitted within the next 
fortnight by the Dean on payment of the prescribed readmission fee etc. He/she will not be readmitted beyond the 
prescribed period. 

6. However, no such punishment shall be imposed on a erring student unless he is given a fair chance to defend 
himself. This shall not preclude the Vice-Chancellor from suspending an erring student during the pendency of 
disciplinary proceedings against him. 
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7. All powers relating to discipline & disciplinary action in relation to the student shall vest in the Vice-Chancellor. 
However, the Vice-Chancellor may delegate all or any of his powers as he deems proper to the proctor or to the 
discipline committee as the case may be or any functionary of the University. 

8. There shall be a Discipline Committee comprising of the following members: 

a) The Vice-Chancellor, who shall be the Chairman 

b) The Pro-Vice-Chancellor 

c) The Dean Students’ Welfare (DSW) 

d) The Provost 

e) The Deans of Schools 

f) The Proctor, who shall be the Member-Secretary 

9. Subject to any powers conferred by the Act and the Statues on the Vice-Chancellor, the Committee shall take 
cognizance of all matters relating to discipline and proper standards of behavior of the students of the University 
and shall have the powers to punish the guilty as it deems appropriate. 

10. The said Committee shall, make such Rules as it deems fit for the performance of its functions and these Rules 
and any other orders under them shall be binding on all the students of the University. 

11. The decision of the Discipline Committee shall be final and binding. However, in exceptional circumstances the 
Discipline Committee shall be empowered to review its decisions 

12. One-third of the total members shall constitute the quorum for a meeting of the Discipline Committee. 

13. The University shall have a Proctor, who shall be appointed by the Vice-Chancellor from amongst the teachers, of 
the University not below the rank of Associate Professor 

14. The Proctor shall exercise such powers and perform such functions and duties in respect of the maintenance of 
discipline among students, as may be delegated / assigned to him/her by the Vice-Chancellor. 

15. The Proctor shall hold office for a period of three years and shall be eligible for reappointment. 

16. The Proctor shall be entitled to such allowances and amenities as the Executive Council may approve of from 

time to time. 

17. The Proctor shall be the Secretary of the Discipline Committee, and he/she shall convene the meetings of the 
Committee. 

18. The Proctor shall be assisted by Deputy Proctors and Assistant Proctors appointed by the Vice-Chancellor for a 
term of three years. 

19. The Deputy Proctors and Assistant Proctors shall be entitled to such allowances and amenities as the Executive 
Council may approve from time to time. 

20. The Proctor shall have the duty to: 

a) Take cognizance of any breach of discipline, and if the circumstances so require, to take immediate 
disciplinary action in such cases. 

b) Monitor the disciplinary climate prevailing in the student community. 

c) Take preventive steps such as issue of notices, warnings, instructions regulating certain acts, and other 
arrangements for the purpose of forestalling acts of individual or collective indiscipline; 
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d) Collect relevant facts about the incidents of indiscipline, evaluate the evidence and decide / recommend the 
quantum of punishment to be imposed on the erring students. Whenever considered necessary, the Proctor 
shall place the relevant information before the Vice-Chancellor or the Discipline Committee for their decision; 

e) Issue all orders relating to disciplinary proceedings against students. 

21. The Proctor shall maintain liaison with the local State Administration in matters regarding the law and order 

situation in the University Campus. 

22. The Proctor shall have the power to: 

a) Institute proceedings in cases of breach of discipline, referred to him/her by the Vice-Chancellor or reported 
to him/her by any other person or noticed by himself/herself. 

b) to suspend or rusticate a student up to a maximum period of two weeks and/or impose a fine as prescribed 
from time to time. 

c) In all cases of disciplinary action, where the Proctor dealing with the matter considers that a higher 
punishment than he/she has power to impose is required, he/she shall report the same to the Discipline 
Committee for suitable action. 

23. The Proctor shall perform such other functions as the Vice-Chancellor may direct from time to time. 

Prof. (Dr.) ASUTOSH PRADHAN, OSD (Administration) 

[AD VT.-III/4/Exty709/14] 
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